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1.1Log In Screen

Teachers access the Oklahoma Educator Credentialing System (OECS) Phase | -

Highly Qualified Teacher (HQT) System through the main Oklahoma Department of
Education web site. The address for the web site is www.sde.state.ok.us.

The screen shot below has the link highlighted that will take you to the OECS HQT
System. Please note that we have scrolled down to the What’s New section of the

department’s web site. Clicking the highlighted link will display the main log in screen
for the OECS HQT system.
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The screen shot below shows the main log in screen for the OECS HQT system. You
will notice that the screen is divided into several sections. The menu bar on the right
has several options relating to help and navigation with the system.

The yellow panel is the primary area that is used to log into the system. A user types in
their Account ID and Password and then clicks the Log In To OECS button to access
the system.

If you are a new user then the Create New Account button is used to start the Create
Account Wizard.

If you have created an account but do not remember your Account ID or Password then
the Reset Account button will allow a user to reset their log in credentials.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education
Sandy Ganett, State Superintendent of Public Instruction

System Already have an account? Log In Here: New User? Create Account Here:

Help Using OECS Accoanb iy | An educator in Oklahoma can view and track their highly gualified

areas by creating an account. Once created, this account will also
allow you to submit your credentials in order to become highly

Password:| |
T —— qualified in new areas.
Log In To OECS
Create New Account J

Navigation

Welcome Educators!

Forget Login Info? Login Here:

Oklahoma has a new Highly Qualified Teacher (HQT) System —
e e W e e Phase 1 of the Oklahoma Educator Credentialing System (OECS) to
Reset Account button below to log in by verifying some basic help all teachers document their highly qualified teacher
information about your account. information.

Reset Account For OECS Support you may e-mail: HQTsupport@sde.state.ok.us

Thank you for providing Oklahoma children with a high quality
education!
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1.2 Creating an Account

If you do not have an account set up for the OECS HQT system then click the Create
New Account link described above. This button starts the Create Account Wizard.

The first step of the wizard is to establish your identity. This is accomplished by the
entry of your SSN or Teacher Number, along with your Last Name. In order to create a
new account you must already be in the Oklahoma Educator Database. This means
that you must have already taken an Oklahoma test for certification or have applied for
a certificate. If you are not in the database then you will not be allowed to create an
account.

Once the identifying information has been entered the next screen in the wizard is
displayed by clicking the Next button.

-
Create Account Wizard - Page 1 of 6 _j‘;

Flease enter your Social Security Mumber (33M) or enter your Teacher Mumber
along with your Last Mame so we can look up your file.

Press the Mext button when you are done.

SEM: R
Teacher Mumber: 999999 AND

LastMame: |Foresters
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The next step of the Create Account Wizard is for the entry of your User ID. The User
ID is the ID that you will use to access the OECS HQT system.

You should select an ID that is easily remembered. One that is frequently used in other
electronic systems is often the best choice.

The User ID must be at least 6 characters long.

Once the User ID has been entered the next screen in the wizard is displayed by
clicking the Next button.

.
Create Account Wizard - Page 2 of 6 _j}

You are attempting to create a HQT account.

Please enter and verify the user id that you would like to use to access the HQT
System.

Once you have entered and verified it then press the Mext button. Your user id must
be 6to 50 characters long.

User|D: | aforesters

Verify User ID: | aforesters
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The next step of the Create Account Wizard is for the entry of your Password. The
Password is used in combination with the User ID to access the OECS HQT system.

You should select a password that is easily remembered. However, account security is
important so it should not be identical to your User ID or similar to your name. A
password that is frequently used in other electronic systems is often the best choice.

The Password must be at least 6 characters long.

Once the Password has been entered the next screen in the wizard is displayed by
clicking the Next button.

.
Create Account Wizard - Page 3 of 6 ___i‘,l

You are attempting to create a HQT account.

Please enter and verify the Password that you would like to use to access the HOT
System.

Once you have entered and verified it then press the Mext button. Your password
must be 6 to 20 characters long.

Fassword: eessssss

Confirm Password: eesssssss
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The next step of the Create Account Wizard is for the entry of your Secret Question.

The Secret Question is used to reset your account if your User ID or Password is
forgotten.

Select a Secret Question from the list and then supply the answer to the question.

Be sure to select a question and enter an answer that you will remember in the event
that you need to reset your account.

Once the Secret Question has been entered the next screen in the wizard is displayed
by clicking the Next button.

=

Create Account Wizard - Page 4 of 6 ﬁ;

You are attempting to create a HQT account.

Flease selectthe secret question and answer to use for accessing the HQT System.
This question will be asked any time you reset your account. It will be verified every 5
logins to ensure that itis current.

Once you have selected the question and entered the answer press the Mext button.

What city were you born in?

What is your mothers maiden name?

Select

®

) What is your driver's license number?
O

) [What is your pet's name?

O

[Where did you attend high school?

Answer: | Springfield
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The next step of the Create Account Wizard is for the entry of your Email Address. The
email address is used to send you information about application approvals, answer
support requests, and notify you about important system information.

You should enter an email address that is used frequently so that you do not miss any
important notices from the OECS HQT system.

Once your Email Address has been entered the next screen in the wizard is displayed
by clicking the Next button.

Create Account Wizard - Page 5 of 6

©

You are attempting to create a HQT account.

Flease enter and verify your email address below and then press Mext.
Email Address:  |aforesters@msn.com

Verify Email Address: | aforesters@msn.com
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The last step of the Create Account Wizard is simply a review of all the information that
you have entered. At this point, you can enter the system by pressing the Enter button.

You should print this screen for your reference in the event you forget your log in
credentials.

Your account has now been created and you can use the User ID and Password to log
into the system from the main Log In page that was documented earlier in the manual.

"
Create Account Wizard - Page 6 of 6 -_,i!’

You have successfully created an OECS account.
Please print this page for your records.

FPress the ENTER button to enter the Oklahoma Educator Credentialing System.

Your account information is listed below:

UserlD: aforesters
Fassword: testtest
Email Address:  aforesters@msn.com
Secret Question:  VWhat city were you born in?
Answer.  Springfield
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1.3 Resetting an Account

If you have an account set up for the OECS HQT system but can not remember the
User ID or Password then you need to reset your account. You can reset your account
by pressing the Reset Account button from the main log in page documented earlier in
the manual. This button starts the Reset Account Wizard.

The first step of the wizard is to establish your identity. This is accomplished by the
entry of your SSN or Teacher Number, along with your Last Name. In order to reset
your account you must have already created an account. If you have not already
created an account then use the Create New Account button instead of the Reset

Account button.

Once the identifying information has been entered the next screen in the wizard is
displayed by clicking the Next button.

.
Reset Account Wizard - Page 1 of 6 -_!!’

Flease enter your Social Security Mumber (33M) or enter your Teacher Mumber
along with your Last Mame so we can look up your file.

FPress the Mext button when you are done.

S3N: OR
Teacher Mumber: 999999 AMD

LastMame: |foresters
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The next step of the Reset Account Wizard is for the verification of your Secret
Question. The Secret Question was established when you first set up your account. It
must be verified before you can reset your account. This helps to protect your account
from unauthorized access.

The Secret Question that you selected when you created your account is displayed.
There is an entry area for the answer. Type the answer in the entry area. It must be
exact (capitalization is ignored). For instance, in the example below the Secret
Question answer is Springfield. If Springfield, OK had been typed the answer would not
have matched.

Once the Secret Question Answer has been entered the next screen in the wizard is
displayed by clicking the Next button.

Reset Account Wizard - Page 2 of 6

(3

Resetting account for:
Educator: 999999- Foresters, Allen

You are attempting to reset your account

Flease answer your secret question below and press the Next button.

Question: What city were you born in?

Answer. |Springfield|
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The next step of the Reset Account Wizard is for the entry of your User ID. The User ID
is the ID that you will use to access the OECS HQT system.

The current User ID is displayed for your convenience. You can keep the previous User
ID or reset it to a new value.

You should select an ID that is easily remembered. One that is frequently used in other
electronic systems is often the best choice.

The User ID must be at least 6 characters long.

Once the User ID has been entered the next screen in the wizard is displayed by
clicking the Next button.

Reset Account Wizard - Page 3 of 6 __ﬂ;

Resetting account for:
Educator: 999999- Foresters, Allen

You are attempting to reset your account.

Flease enter and verify the userid that you would like to use to access the HQT
System.

Once you have entered and verified it then press the Mext button. Your user id must
be 6 to 50 characters long.

UseriD:  hforesters

Verify UserID: | aforesters
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The next step of the Reset Account Wizard is for the entry of your Password. The
Password is used in combination with the User ID to access the OECS HQT system.

You should select a password that is easily remembered. However, account security is
important so it should not be identical to your User ID or similar to your name. A
password that is frequently used in other electronic systems is often the best choice.

The Password must be at least 6 characters long.

Once the Password has been entered the next screen in the wizard is displayed by
clicking the Next button.

Reset Account Wizard - Page 4 of 6 _j‘;

Resetting account for:
Educator: 999999- Faresters, Allen

You are attempting to reset your account.

Please enter and verify the Password that you would like to use to access the HQT
Systemn.

2nce you have entered and verified it then press the Mext button. Your password
must be 6 to 20 characters long.

Fassword: esssssss

Confirm Password: eesessessss
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The next step of the Reset Account Wizard is for the entry of your Email Address. The
email address is used to send you information about application approvals, answer
support requests, and notify you about important system information.

The current Email Address is displayed for your convenience. You can keep the
previous Email Address or reset it to a new value.

You should enter an email address that is used frequently so that you do not miss any
important notices from the OECS HQT system.

Once your Email Address has been entered the next screen in the wizard is displayed
by clicking the Next button.

Reset Account Wizard - Page 5 of 6

©

Resetting account for:
Educator: 999999- Foresters, Allen

You are attempting to reset your account.

Flease enter and verify your email address below and then press MNext.
Email Address:  |pforesters@msn.com

Verify Email Address: | aforestersi@msn.com
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The last step of the Reset Account Wizard is simply a review of all the information that
you have entered. At this point, you can enter the system by pressing the Enter button.

You should print this screen for your reference in the event you forget your log in
credentials.

Your account has now been reset and you can use the User ID and Password to log
into the system from the main Log In page that was documented earlier in the manual.

Reset Account Wizard - Page 6 of 6

L

Resetting account far:
Educator: 999999- Foresters, Allen

You have successfully reset your account.
Flease print this page for your records.

Fress the ENTER button to enter the Oklahoma Educator Credentialing System.

Your account information is listed below:

User|D: aforesters
Fassword: testtest
Email Address:  aforesters{@msn.com
Secret Question:  What city were you born in?
Answer.  Springfield
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1.4 Summary Screen

Once you have logged into the OECS HQT system you will see the screen below. This
screen is the summary screen that has helpful links to system features. It will also have
important information and highlight any new features that are added to the system.

The most important thing to notice is the main toolbar. The toolbar options are used to
access the primary screens in the system. Clicking any of the buttons will take you to
the appropriate screen.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education
Sandy Gamett, State Superintendent of Public Instruction

T Summary ’ Credentials | ¥ High Qualification Status i Profile

‘Welcome to OECS
4i8r2007 Educator Summary Screen

ATTENTION

Help Using OECS
You are in the new OECS (Oklahoma Educator Credentialing System) Highly Qualified Teacher -

Fhase |. Fhase | contains tools and information that allows school districts to submit and verify
educator highly qualified applications. Educators can also use the system to view their credentials
and submit highly qualified applications.

= Navioah

Click Here to View Your Credential Summary
The above link will allow you to view your credential summary. This screen will allow you to see all
your current credentials and submit applications to become highly qualified.

Click Here to Review Your Submitted Highly Qualified Applications
The above link will allow you to review highly qualified applications that have been submitted. Yau will
be able to review the current approval status and any comments that have been made by reviewers.

Click Here To View And Edit Your Profile
The above link will allow you to review and edit your profile information.
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1.5 Editing Account Information

You can edit your profile information by selecting the Profile menu bar button. The
profile information was set up when you created (or reset) your account. This
information can be changed at any time you are logged into the OECS HQT system.

The screen below shows the Profile screen that is displayed when the Profile button is
clicked.

If you wish to change any of the information, click on the Edit button. Clicking on the
Edit button will start the Edit Profile Wizard.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education
Sandy Gamett, State Superintendent of Public Instruction

U_ Summary ' Credentials .4' High Qualification Status ﬂ Profile

Welcome to the m View Profile Wizard - Page 1 of 1 Q\

Frofile displayed for:
Educator: 899999- Foresters, Allen

Tl E T R | e e e T
Profile Information:
_ Your profile information is listed below:
HNavigation

User ID: | aforesters

| Password: | (Not Displayed)
_ | Email Address: |—aforester5@msn.oom
| Secret Question: | What city were you born in?

Answer: | Springfield

X
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The screen below is displayed when the Edit button is selected from the View Profile
screen. You will notice that the information is identical to the information that was
collected when you set up your account. Change any of the information that you desire
and then click the Save button.

You must enter your password each time you edit your profile. You can use the same
value or a new value at your discretion.

OECS - Oklahoma Educator Credentialing System
Oklahoma State Department of Education
Sandy Gamett, State Superintendent of Public Instruction

: o -
Welcome to the Oklahoma Edit Profile Wizard - Page 1 of 1 Q

Editting profile for:
Educator: 999999- Foresters, Allen

CE T aer—— | N e e e P
Update Profile Information;
_ Please update your profile information below and then press MNext.
Navigation UserID: |kforesters |

Verify User ID: |aﬁ:resters |
_ Email Address: !afnresters@msn_cnm |

Verify Email Address: | aforesters@msn com l

Fassword: | |

Werify Password: | |

Secret Question: |‘u"u’hat city were you born in? M

Secret Question | 2
Answer: |Spr|ngﬁeld |
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1.6 Getting Help
You have three options for getting help in the OECS HQT system.

The first option is the frequently asked questions. The link for the Frequently Asked
Questions is always displayed in the middle of the screen right below the Title Bar.

The second option for getting help in the OECS HQT system is the Contact OECS
Support menu option on the left side of the screen. This option will allow you to send an
emalil to the HQT support team. You must have a properly configured email client on
your machine to send an email. In the event that you do not have a properly configured
emalil client; then you can send an email to HQTSupport@sde.state.ok.us from a
different computer or from an online email service such as Hotmail, Yahoo, or Google
Mail.

The third option for getting help in the OECS HQT system is the Help menu bar button.
This option is only available if you are logged into the system. This option brings up the
screen that appears below. This screen will show any known issues and allow you to
enter a support request by selecting the Submit Support Request button.

OECS - Oklahoma Educator Credentialing System

Cklahoma State Department of Education
Sandy Gamett, State Superintendent of Public Instructicn

il Summary - Credentials | w4 High Qualification Status | ¥1 Profile @ Help
Welcome to OECS -
AlBi2007 Educator Help Screen ‘
0 to support link by clicking the button.
Help Using OECS |
|[ Submit Support Request ]
_ II
Navigation
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Once the Submit Support Request button is clicked the Support Wizard is displayed.

The Support Request Wizard will default your current user information and allow you to
enter the details of your support request. Be sure to include your phone number and
check your email address. The email address will default to your profile’s email address
but can be changed if necessary.

Once you have submitted your request by clicking the Submit button, your support
request will be automatically routed to a support professional. You will receive an
answer through email. If necessary, the support professional will call you. Support
professional will only call you if it is necessary to understand the support issue. Most
likely, you will receive an email response before any clarifying phone calls.

Cell phones are usually the best choice for the phone number.

TG
Support Wizard - Page 1 of 1 é)

Please submit your support request below. Provide as much information in the
description as possible so that a support professional properly determine a
response to your issue. Be sure to provide your email address and phone number. &
support professional will contact you by email, and if unable to resolve your issue,
may follow up with a phone call.

Teacher Number:
User ID:
Email Address: aforesters@msn.com
Phone Number: [217-698-0001

Support Topic: | Log In and Account Issues gl

I am having issues submitting my
highly gqualified application. When
I complete step 4 of & of the HOUSSE
application I get an error that says
I need to accumulate more points. I
do not know how to get past this.

Description:

O] SUBMIT - Submit the support request
L CAMCEL - Cancel the support request
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2.0 Reviewing Credentials
You can click the Credentials toolbar button to display your teacher credentials.

You will see all the information the Oklahoma State Department of Education has in
their database relating to your certification. Degrees, National Board certificates,
Certificate Areas, Tests Passed, and Assigned Classes are all displayed. In addition,
you will see a Submit New Teaching Area Qualification button. This button allows
you to submit your highly qualified information for your certificate areas.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education
Sandy Gamett, State Superintendent of Public Instruction

| Teacher Number: 999999 Credential Summary - Frequently Asked Questions
| Summary " Credentials | ¥4 High Qualification Status | ¥1 Profile <, Help

Welcome to OECS
41812007 Credentials for Allen K Foresters
i Teacher Currently Employed at 57-1029-715 BARNSDALL, BARNSDALL HS
Help Using OECS
l Submit New Teaching Area Qualifications '
_
© Sate  instufinDescripfon  DegreeType Major  DegreeDate
Navigation OK - Oklahoma  |OU - University of Oklahoma | B-Bachelors EUDUU-NotASSigned |
OK- Oklahoma |UCO - University of Central Oklahoma [ M-Masters [0000-NotAssigned  |07/27/1984

_ National Board Certificates On File

\Area Code Area Description Grade Level Code Grade Level Description ~ Expires  Highly Qualified
[ 1501 |ELEMENTARY EDUCATION | 93 [Grades 1108 [oBmoz011 | NOTHG
2021 |READING SPECIALIST 94 Kindergarten to Grade 12 [0630i2011 | nNOTHQ

6575 |SOC STUDIES MID SCH 95 Grades 610 8 (Widdle School) | DB/30/2011 | NOTHQ
|No Tests On File For Educator " ClassCode Class Description HQ Status
[1051 [FIRST GRADE [NOT Ha

2.1 Degrees

The degrees on file are the first thing listed. This is not a complete list of your degrees.
Currently, it is the first degree reported to the Oklahoma State Department of Education
for each degree type held. So if you have more than one Master’s degree, only the first
one will be displayed. This issue will be resolved once OECS Phase Il — Teacher
Credentialing is completed. It is schedule for completion in the fall of 2007.

All degree majors are currently set to 0000 - Not Assigned. Phase Il (again, due in the
fall of 2007) will address this issue, and allow the degree majors to be completed online.

Degree dates are partially complete. Phase Il will allow for degree dates to be entered
if they are missing.
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2.2 National Board Certificates (NBPTS)

If you have completed the National Board of Professional Teaching Standards (NBPTS)
certification process then your certificate will display in the National Board table. The
Oklahoma State Department of Education only receives NBPTS completion information
once per year. lItis possible that your certificate will not display in the list if you
completed it after the information was reported to us.

2.3 Certificate Areas

The certificate areas listed are for all your held certificate areas. Please notice the far
right column of the Credential Area table named Highly Qualified. This column will have
one of three values; N/A, HQ, or Not HQ.

N/A means Not Applicable. This means that the credential area is not a core subject
area requiring high qualification.

HQ means Highly Qualified. This means that the credential area is a core subject area
and the teacher is considered to be highly qualified in the area.

Not HQ means Not Highly Qualified. This means that the credential area is a core
subject area and the teacher is not considered to the highly qualified in the area.
Please keep in mind that this does not mean that you are not highly qualified, but rather
that we do not have enough information on file to know that you are highly qualified.

2.4 Tests Passed

The Passed Tests table shows all tests on file that have been passed. These tests
were automatically compared against your credential areas, and any core subject areas
with a matching test were automatically marked HQ — Highly Qualified. Failed tests are
not displayed in the list.

2.5 Assigned Classes

If the teacher is currently the teacher of record in an Oklahoma Public School then the
class assignment will be displayed in the Class table. Keep in mind that the class
information is reported once per year so the classes may not be an exact match if they
are reported in an earlier semester. Any areas you hold for which you are highly
qualified, are automatically compared to your assigned classes. You are highly
gualified in any class where you hold a highly qualified area that allows you to teach that
class.
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3.0 Getting Highly Qualified In Your Areas

You can become highly qualified in an area that you are not marked as highly qualified
by selecting the Submit New Teaching Area Qualification button. This button allows
you to record how you are highly qualified in a non highly qualified area.

Clicking the button starts the Highly Qualified Teacher wizard which will walk you
through submitting your highly qualified credentials.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education
Sandy Gamett, State Superintendent of Public Instruction

Credentials for Allen K Foresters

Submit New Teaching Area Qualifications P
ot s p s
Degrees On File
OK - Oklahoma |OU - University of Oklahoma B -Bachelors |0000 - Mot Assigned
OK - Oklahoma |UCO - University of Central Oklahoma M-Masters 0000 - Not Assigned 07/271984

National Board Certificates On File
Mo Mational Board Certificates On File

Teaching Credential Areas

1501 |ELEMENTARY EDUCATION 93 Grades 10 8 06/30/2011 NOT HQ
2021  |READING SPECIALIST 94 Kindergarten to Grade 12 06/30/2011 NOT HQ
8575 |SOC STUDIES MID SCH 95 Grades 6 to 8 (Middle School) | 06/20/2011 NOT HQ
|T\Io Tests On File For Educator m
|1051 |FIRST GRADE |NOT HQ

Page 24 of 51



Oklahoma Educator Credentialing System (OECS) Phase | — Highly Qualified Teacher System

The screen below is displayed once the Highly Qualified Teacher Wizard is started. Itis
a confirmation screen that is used to verify your identity. All user actions are recorded,

and all answers to wizards are recorded. This helps to prevent unauthorized access to
your account by other users.

You should verify the information and then select Yes, the information is correct.

Click the Next button to see the next step of the wizard.

Highly Qualified Teacher Wizard - Page 1 of 3

Clualifications to be submited for:
Educatar: 999999- Foresters, Allen

You are submitting your qualifications that confirm your eligibility for a new Highly
Cualified subject area. All user actions will be recorded during the completion of the
Highly Glualified Teacher Wizard.

Please confirm that you are Allen K Foresters, and that your Teacher Mumber is
999999

&) YES-Iconfirm | am the person listed above
{3 MNO-I1am notthe person listed above
{3 CAMCEL - | do not want to continue the wizard
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Once you have verified your identity you will see the screen below. This screen shows
all the credential areas that you are not currently considered to be highly qualified.
Again, this does not mean that you are not highly qualified, but rather that the system
does not currently have enough information to know that you are highly qualified.

By completing the wizard you are supplying the system with the information it needs to
show that you are highly qualified.

Select the area in which you wish to become highly qualified. Once you do this mark
that you Accept the entry

Click the Next button to see the next step of the wizard.

Highly Qualified Teacher Wizard - Page 2 of 3 ﬁ;

Cualifications to be submited for;
Educator: 999999- Foresters, Allen

All certificate areas in which you are eligible to submit highly qualified credentials are
listed below. Please select one of the areas and continue the wizard.

Cerfificate Areas Not Highly Gualified

Select Area Code Certificate Area Description
{o] 1501 [ELEMENTARY EDUCATION
O 2021 \READING SPECIALIST

O 6575 'SOC STUDIES MID SCH

() ACCEPT - Acceptthe entry above and continue the wizard
"y CANCEL - | do notwant to continue the wizard
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3.1 Submitting Degree Qualifications

You are now given a choice of how you wish to become highly qualified. The screen
below shows all the ways you can become highly qualified. This user manual will go
through each option.

The first three options all relate to degrees. These options are all very similar.

Undergraduate Degree is the Major of your Bachelor’'s degree. Advanced Degree is the
Major (or advanced degree area) of your Master’s, Specialist’s, or Doctorate degree. A
Constructed Major is the accumulation of 32 semester hours of coursework in any area,
at any number of institutions. The coursework can not be in the education area. In

other words, it can not be on how to teach a subject. The hours have to be content on
the subject.

For this example, we are selecting Undergraduate Major and Accepting the entry

Click the Next button to see the next step of the wizard.

Highly Qualified Teacher Wizard - Page 3 of 3 9

CQualifications to be submited for:
Educator: 999999- Foresters, Allen

There are a well defined set of methods that may be used to acquire highly qualified
status in the selected area. They are listed below. Flease select your method of
becoming highly qualified below.

Select Option Description
LUndergraduate Major
Advanced Degree

Constructed Major

Mational Board of Professional Teaching Standards

C|1o|0|0|®

High Objective Uniform State Standard of Evaluation (HOLISSE)

() ACCEPT - Acceptthe entry above and continue the wizard
3 CANCEL- | do notwant to continue the wizard
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The wizard is now going to collect the information about your degree major. The first
step is to get the state that the degree was earned. If you are doing a constructed
major this step is skipped.

Select the state in which your degree was earned and then Accept the entry.

Click the Next button to see the next step of the wizard.

Undergraduate Degree Wizard - Page 1 of 5 @

Indergraduate qualifications to be submited for:
Educatar: 999999- Faresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
HQT Option: Undergraduate Major

You have indicated that the new highly qualified teacher area was earned by:
Undergraduate Major

Flease selectthe state of the institution fram the list below.

Mew York i_*"‘__].
Morth Carolina

Morth Dakota

Ohio

Cregon R |
Pennsylvania E|
Puerto Rico &
Rhode Island ]
South Caralina 'r"l

() ACCEPT - Accept the entry above and continue the wizard
{7y CANCEL -1 do notwant to continue the wizard
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You will now get a list of institutions for the selected state. If you are doing a
constructed major this step is skipped.

Select the institution in which your degree was earned and then Accept the entry.

Click the Next button to see the next step of the wizard.

Undergraduate Degree Wizard - Page 2 of 5 @

ndergraduate qualifications to be submited for:
Educator: 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
HQT Option: Undergraduate Major
Institution State: Oklahoma

You have indicated that the new highly qualified teacher area was earned hy;
ndergraduate Major

FPlease select the institution at which your degree was earned from the list below.

Other Oklahoma College Y
Phillips University

Redlands Community College

Rogers University

Rose State College

Seminole State College [
Southeast College of Christian Ministry :
Southern Mazerine Universit

Southestern Oklahoma State Universit .
Southwestern Oklahoma State University v

() ACCEPT- Acceptthe entry above and continue the wizard
{3y CAMCEL -1do notwant to continue the wizard
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You will now get a list of degree types, and an opportunity to enter the degree date. If
you are doing a constructed major this step is skipped.

Select the degree type of your degree, the degree date, and then Accept the entry.

Click the Next button to see the next step of the wizard.

o
Undergraduate Degree Wizard - Page 3 of 5 ,@

Indergraduate qualifications to be submited for:
Educator. 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
HQT Option: Undergraduate Major
Institution State: Oklahoma

Institution: Southestern Oklahoma State University

You have indicated that the new highly qualified teacher area was earned hy;
ndergraduate Major

Flease selectthe degree type from the list below. Also enter the date the deagree was
earned. Round off to the beginning of the month the degree was earned if necessary.

Date Degree Received: |05/23/2001] mm/ddiyyyy

(%) ACCEPT - Accept the entry above and continue the wizard
{y CAMCEL -1 do notwant to continue the wizard
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You will now get a list of degree majors that match your selected credential area. In the
example below, our degree area is 1501 — Elementary Education. We see that the
degree major is also Elementary Education. If you do not find an exact match then you
should pick the closest wording to your actual degree major.

Select your degree major from the list and then Accept the entry.

Click the Next button to see the next step of the wizard.

Undergraduate Degree Wizard - Page 4 of 5 .é,u

Indergraduate qualifications to be submited for:
Educator. 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
HQT Option: Undergraduate Major
Institution State: Oklahoma
Institution: Southestern Oklahoma State University
Degree Type: Bachelors
Degree Date: 05/23/2001

You have indicated that the new highly qualified teacher area was earned by:
LIindergraduate Major

Please select the major of the dearee from the list below.

Elementary Education

(+) ACCEPT - Accept the entry above and continue the wizard
() CAMNCEL-Idonotwant to continue the wizard
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You will now see a review of the information you have entered.

Click the Next button to submit your highly qualified application.

Undergraduate Degree Wizard - Page 5 of 5 .._;‘;

Undergraduate qualifications to be submited for:
Educator: 999899- Faresters, Allen

Y¥ou have entered the following information. Please review the information and
confirm that it is accurate. Once you have verified the information the highly qualified
credentials listed below will be submitted for review by the local school site principal.

Teacher Area: 1501 - ELEMENTARY EDUCATION
HQT Option: Undergraduate Major
Institution State: Oklahoma
Institution: Southestern Oklahoma State University
Degree Type: Bachelors
Degree Date: 05232001
Degree Major: Elementary Education

(#) YES-The information above IS correct
{3 NO-Theinformation above 1S NOT correct
{3 CAMCEL-|do notwant to continue the wizard
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Once you have submitted your application you will see a screen similar to the screen
below. It will say that your application has been submitted for review. This means that
the application is now on file and has been submitted to your local principal for approval.

You will notice that the area in which you applied for high qualification is now in a
Pending status. Once it is approved it will change to HQ, for Highly Qualified.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education
Sandy Gamett, State Superintendent of Public Instruction

[ Ssummary | B Credentials

v4 High Qualification Status S Profile

Welcome to OECS

Help Using QECS

i

Credentials for Allen K Foresters

L Submit New Teaching Area Qualiications |

The application has been submitted for review

Degrees On File

QK - Oklahoma  |OU - University of Oklahoma B - Bachelors !OUOU—NotAssigned |
| OK-OKahoma |UCO -University of Central Oklahoma | M-Masters 0000 - Not Assigned (0712711984

Mational Board Certificates On File

|N0 Mational Board Certificates On File

Teaching Credential Areas

| 1501 |ELEMENTARY EDUCATION | 93 |Grades 110 8 06/30/2011 | PENDING
| 2021  |READING SPECIALIST | 94 Kindergarten to Grade 12 06/30/2011 | NOTHQ
| 6575 [sOC STUDIES MID SCH | 95 Grades 610 8 (Middle School) | 06/30/2011 | NOTHQ
No Tests On File For Educator Class Code Class Description HQ Status
[1051 [FIRST GRADE [NOT HQ
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3.2 Submitting National Board (NBPTS) Qualifications

The screen below is the Highly Qualified Wizard screen that shows the different options
available to become highly qualified. We will walk through how to enter that you
completed National Board of Professional Teaching Standards (NBPTS) certification.

Highly Qualified Teacher Wizard - Page 3 of 3 Q

Cualifications to be submited faor:
Educator: 999999- Faresters, Allen

There are a well defined set of methods that may be used to acquire highly gqualified
status in the selected area. They are listed helow. Please select your method of
becaoming highly qualified below.

Indergraduate Major

.Adwanced Degree

Mational Board of Professional Teaching Standards

@

1O
: I _Cnnsirumed Majnr
®

@

High Objective Uniform State Standard of Evaluation (HOUSSE)

(¥} ACCEPT - Acceptthe entry above and continue the wizard
() CAMCEL -1 do notwant to continue the wizard

| e @)
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The first step after selecting the NPBTS highly qualified option is to indicate which
certificate you earned. The screen will display a list of all the certificates that match
your selected area. In the example below, our area is 1501 — Elementary Education.
This area matches two NBPTS certificate types. They are both displayed in the list. If

your certificate type is not listed then it probably is not appropriate for the area you have
selected.

Select the NBPTS certificate type that you earned and then Accept the entry.

Click the Next button to see the next step of the wizard.

HBPTS Credential Wizard - Page 1 of 2 ,,_))

MBPTS gualifications to be submitted for:
Educator; 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
HQT Option: National Board of Professional Teaching Standards

You have indicated that the new highly qualified teacher area was earned by
Mational Board of Professional Teaching Standards

Flease selectthe major of the degree from the list below.

() ACCEPT - Acceptthe entry above and continue the wizard
{3 CANCEL - | do not want to continue the wizard
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You will now see a review screen that documents the options you have selected.

Reviewed the information and mark it Accepted.

Click the Next button to submit your application.

HBPTS Credential Wizard - Page 2 of 2

MBPTS qualifications to be submitted for:
Educator: 999999- Foresters, Allen

You have entered the following information. Please review the information and
confirm that it is accurate. Once you have verified the infarmation the highly qualified
credentials listed below will be submitted for review by the local school site principal.

Teacher Area: 1501 - ELEMENTARY EDUCATION
HQT Option: National Board of Professional Teaching Standards

HBPTS Credential: Generalist - Middle Childhood (Ages 7-12)

(#) YES-The information above 1S correct
{3 NO-Theinformation above 1S NOT correct
{3 CAMCEL-|do notwantto continue the wizard
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Once you have submitted your application you will see a screen similar to the screen
below. It will say that your application has been submitted for review. This means that

the application is

now on file and has been submitted to your local principal for approval.

You will notice that the area in which you applied for high qualification is now in a
Pending status. Once it is approved it will change to HQ, for Highly Qualified.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education

Sandy Gamett, State Superintendent of Public Instruction

U_ Summary ﬂ Credentials -4. High Qualification Status H Profile

Credentials for Allen K Foresters

Welcome to OECS

Help Using OECS

Lk Submit New Teaching Area Qualifications i

The application has been submitted for review

Degrees On File

State |nstitution Descripion ype Major  |DegreeDate
| 0K - Oklahoma |OU University of Oklahoma | EI Eachelors |000‘0 Mot Assigned |
| OK-0OKahoma [UCO -University of Central Oklahoma | M-Masters  |0000 - Not Assigned |0712711984

National Board Certificates On File

No MNational Board Certificates On File

Teacl'nng Credential Areas

| 1501 ELEMENTARY EDUCATION | 0 |Grades 1108 |05:30:2011 [ " PENDING

| 2021 |READING SPECIALIST [ 94 Kindergarten to Grade 12 | 06/30/2011 | NOTHaQ

| 6575 |SOC STUDIES MID SCH | a5 Grades 6to 8 (Middle School) | 06/30/2011 | NOTHQ

[No Tests On File For Educator (Class Code Class Description HQ Status
[1051 FIRST GRADE [NOT HO
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3.3 Submitting HOUSSE Qualifications

The screen below is the Highly Qualified Wizard screen that shows the different options
available to become highly qualified. We will walk through how to enter that you
completed the High Objective Uniform State Standard of Evaluation (HOUSSE).

Highly Qualified Teacher Wizard - Page 3 of 3 ,3.1

Clualifications to be submited far:
Educatar: 999999- Foresters, Allen

There are a well defined set of methods that may be used to acquire highly qualified
status in the selected area. They are listed below. Please select your method of
becoming highly qualified below.

_Undergraduate Major

Advanced Degree

Mational Board of Professional Teaching Standards

@]

O

. £y .Cnnstrumed.rﬂajnr
O

®

:High Ohjective Uniform State Standard of Evaluation (HOLUSSE)

(¥} ACCEPT - Accept the entry above and continue the wizard
{3 CAMNCEL-Idonotwant to continue the wizard
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The first question of the HOUSSE wizard is whether or not you are a Special Education
teacher. Keep in mind that you are only considered a special education teacher if you
provide direct instruction in a core academic subject area and are the teacher of record.

This question is important because the HOUSSE options are different for Special
Education teachers.

Indicate your Special Education status.

Click the Next button to submit your application.

-
High Objective Uniform State Standard of Evaluation Wizard - Page 1 of 4 _j‘;

HOLISSE qualifications to be submited for:
Educator; 999999- Foresters, Allen

The requirements to become highly qualified are different if you teach children with
special needs.

Are you a cerified special education teacher who provides direct instruction in a core
academic subject and are the teacher of record?

& YES-lam
{3 MNO-1amnot
{3 CAMCEL-|do notwant to continue the wizard
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The next step of the HOUSSE wizard a list of the different categories you can do to
accumulate points. In order to qualify to become highly qualified by HOUSSE you must
accumulate 100 points in any combination of several different categories.

These categories are the same categories that are listed across the top of the columns

on the paper HOUSSE form. Again, you can accumulate 100 points in any combination
of the categories. For our example we will be entering points in three of the categories.
The first category is College Course work.

Mark college coursework and Accept the entry.

Click the Next button to continue to the next wizard step.

=
High Objective Uniform State Standard of Evaluation Wizard - Page 2 of 4 t_}j

HOUSSE qualifications to be submited for:
Educator: 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
. High Objective Uniform State Standard of Evaluation
HQT D;]-th::-n.“_l[m5 SE)
Special Ed Status: YES

Y¥ou have indicated that the new highly qualified teacher area was earned by: High
Objective Uniform State Standard of Evaluation (HOLUSSE)

In arder to qualify to become highly qualified using HOUSSE you must accumulate at
least 100 points in any combination of the following areas. Please selectyour area to
continue the entry of your HOUSSE points.

HOUSSE Options Available
HOUSSE Option
Coursework in the Core Academic Subject Area

Years of Satisfactory Teaching Experience
|Senvice in the Content Area

Legislative Authorized Academic Institute
Legislative Authorized Professional Developrment

Achievernent of Students Taught

OOOOOD@%

Mational Board Certification

{*) ACCEPT - Accept the entry above and continue the wizard
3 CAMCEL-1do notwant to continue the wizard
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The next screen will show a complete description of the selected HOUSSE category. It
will describe eligibility for the activity along with how many points the activity is worth.
At the bottom of the screen will be an area for you to enter details for the selected
category. In this case, we selected college course work so the screen is asking us for
the number of semester hours. Enter the number of semester hours and Accept the
entry. In this case we have entered 10 semester hours.

Click the Next button to continue to the next wizard step.

High Objective Uniform State Standard of Evaluation Wizard - Page 3 of 4 L_)’;

HOUSSE qualifications to be submited for:
Educator: 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
. High Objective Uniform State Standard of Evaluation
HQT Optlon'tHUUSSE]
Special Ed Status: YES

HOUS Sé;?;:’ Coursework in the Core Academic Subject Area

You have selected the following HOUSSE option. Please review the information and
enter the appropriate number of points toward your accumulation of 100 point.

HOUSSE Option

Coursework in the Core Academic Subject Area

Description
Must be content-specific to core academic subject area

Semester hours of coursework with a grade of "C” or better in
- English

- Reading/Language Ars

- Mathematics

- Science

- Foreign Language

- Social Studies

- Art

- Music

An EDUCICIED or any other education prefix is not acceptable except for reading
hours.

Credits earned using the College Level Examination Program (CLEF) are
acceptable provided they are reflected on the official transcript.

Also

Semester hours of content coursework taught in an institution of higher education
are acceptable

Points

* 4 points per semester hour earned or taught

10 Please enter number of semester hours:

(& ACCEPT- Acceptthe entry above and confinue the wizard
(O CAMCEL - | do not want to continue the wizard

Next \)
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The next step of the HOUSSE wizard shows us how many points we have accumulated.
We have only entered in college coursework. We entered 10 semester hours. Since
each semester hour is worth 4 points we have accumulated a total of 40 points.

We have not accumulated 100 points. Because of this, the screen defaults to continue
entering points.

Click the Next button to continue to the next wizard step.

—
High Objective Uniform State Standard of Evaluation Wizard - Page 4 of 4 .@

HOLUESE qualifications to be submited for:
Educator: 999999- Foresters, Allen

Please review the submitted HOUSSE points below. If you are finished entering the
application then submit it, otherwise continue the entry process.

By sumitting the HOWSSE application, you are attesting that all information has been
entered correctly and accurately portrays your background and experience.

Non HQ Credential Areas

Entered Description Max Total
':m 'Cnurse'wurkinthe Core Academic Subject Area ENJ'.":". '40
] Years of 'S-aiié%acmry' Teacﬁing Ié{perience 43 |0

0 'Service in the Content Area ' 20 o

] \Academic Institute or Professional Ije'u'elnprnent 20 o

:D \Achievement of Students Taught :2[] 0

0 \National Board Certification 30 o

' antaI Accumulated Points: ' 40

{®) CONTIMUE - Continue entering HOUSSE information
{3 SUBMIT - | have completed the HOUSSE, please submit it
() CAMNCEL-Idonotwant to continue the wizard
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We are now returned to the screen where we can select addition categories. In the
event we made a mistake, we could just reselect the previously entered category and
reenter the correct value.

For our example we will now select Years of Teaching Experience and Accept the entry.

Click the Next button to continue to the next wizard step.

High Objective Uniform State Standard of Evaluation Wizard - Page 2 of 4 @\

HOUSSE qualifications to be submited for:
Educator: 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
. High Objective Uniform 5tate Standard of Evaluation
HQT Option: |1y ¢ )
Special Ed Status: YES

You have indicated that the new highly qualified teacher area was earned by: High
Objective Uniform State Standard of Evaluation (HOUSSE)

In order to qualify to become highly qualified using HOUSSE you must accumulate at
least 100 points in any combination of the following areas. Please select your area to
continue the entry of your HOUSSE points.

HOUS SE Option

Coursewaork in the Core Academic Subject Area
:‘r’ears of Satisfactory Teaching Experience
:Sewice in the Content Area

Leqgislative Autharized Academic Institute
[Legislative Authnrized Professional Development

\Achievement of Students Taught

olololo 0’@’0’%-

.'Natinnal Board Certification

() ACCEPT - Acceptthe entry above and continue the wizard
{3 CAMCEL - | do notwant to continue the wizard
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The next screen again shows a complete description of the selected HOUSSE category.
In this case, teaching experience is entered for three different periods. We have
entered 3, 2, and 11 in the example below.

Click the Next button to continue to the next wizard step.

High Objective Uniform State Standard of Evaluation Wizard - Page 3 of 4 ,_))

HOUSSE qualifications to be submited for:
Educator: 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
. High Objective Uniform State Standard of Evaluation
HQT Dmlon'tHDU SSE)

Special Ed Status: YES

HOUSSE Entry . . .
Option: Years of Satisfactory Teaching Experience

You have selected the following HOUSSE option. Please review the information and
enterthe appropriate number of points toward your accumulation of 100 paint.

HOUSSE Option

Years of Satisfactory Teaching Experience in an Accredited School

Description

Must be employed as a fulltime teacher or special education teacher, teaching
the core academic subjects any portion of the day including co-teaching

Rationale
A State-mandated professional development, 1981
B. State-mandated uniform teacher evaluation system, 1986

C. State implemented Priority Academic Student Skills (PASS) objectives, 1993

Must be employed as a full time teacher, teaching the core academic subjects
any portion of the day.

Description

Rationale

A State-mandated professional developmentin 1981

B. State-mandated uniform teacher evalution system, 1986

C. State Priority Academic Student Skills (PASS) objectives, 1993

3 Please enter Years Exp. (Fall 1981 - Spring 1986):
2 Please enter Years Experience (Fall 1986 - spring 1993):

" Please enter Years Experience (Fall 1993 - To Present):

(®) ACCEPT - Accept the entry above and continue the wizard
(O CANCEL- | do notwant to continue the wizard
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We again are returned to the overview of our total points entered. Since we have
entered two categories we are now at 80 total points. We are still not at 100 points so
the system defaults to continue entering points.

Click the Next button to continue to the next wizard step.

.
High Objective Uniform State Standard of Evaluation Wizard - Page 4 of 4 Q

HOUSSE qualifications to be submited for:
Educator: 999999 Foresters, Allen

Please review the submitted HOUSSE points below. If you are finished entering the
application then submit it, otherwise continue the entry process.

By sumitting the HOUISSE application, you are attesting that all information has been
entered correctly and accurately portrays your backaround and experience.

Hon HQ Credential Areas

Entered Description Max Total

:-40 |Coursework in the Core Academic Subject Area ..NJ'.":". ]

40 |Years of Satisfactory Teaching Experience la9 |40

|0 .éﬂ-ewice in the Content Area " ':20 D

:ﬁ 'ﬁﬁcademic Institute or Professional Devéinpment" 30 'g'D i

|0 |Achievement of Students Taught N ':20 D

:ﬁ 'i-Natinn;al Board Certification 30 'g'D-
.?'I-'ntal Accumulated Points: BEI

(=) CONTIMUE - Continue entering HOUSSE information
(3 SUBMIT - | have completed the HOUSSE, please submit it
{3y CAMCEL -1 do not want to continue the wizard

Hext

f
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We are again returned to the category entry screen. We will enter one more category
that will allow us to accumulate 100 points. This time we will enter points for Service in
the Content Area.

Click the Next button to continue to the next wizard step.

o
High Objective Uniform State Standard of Evaluation Wizard - Page 2 of 4 @

HOLUSSE qualifications to be submited for:
Educator; 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
____ High Objective Uniform State Standard of Evaluation
HQT Dpnon.l:HDU SSE)
Special Ed Status: YES

You have indicated that the new highly qualified teacher area was earned by: High
Objective Uniform State Standard of Evaluation (HOUSSE)

In order to qualify to become highly qualified using HOUSSE you must accumulate at
least 100 points in any combination of the following areas. Please select your area to
continue the entry of your HOUSSE points.

HOUSSE Options Available

HOUSSE Option
;Cnursewnrk in the Core Academic Subject Area

:."r’ears of Satisfactory Teaching Experience
Eéewice in the Content Area

fi_egislati'ue Authorized Academic Institute
iLegisIatiue Authorized Professional Development

|Achievement of Students Taught

e Te et 5 Taire E

-Na-tinnal Board Certi.ﬂca.ti.nn

() ACCEPT - Acceptthe entry above and continue the wizard
{y CANCEL - do notwant to continue the wizard

| e @)
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We again are presented a screen that describes this category in detail. We will indicate
that we have completed two or more of the listed items for a total of 20 points.

Click the Next button to continue to the next wizard step.

High Objective Uniform State Standard of Evaluation Wizard - Page 3 of 4 ‘_))

HOUSSE qualifications to be submited for:
Educator: 999999- Foresters, Allen

Teacher Area: 1501 - ELEMENTARY EDUCATION
. High Objective Uniform State Standard of Evaluation
HQT Dmlon':HDUS SE)
Special Ed Status: YES

HOUSSE Er_\tnr Service in the Content Area
Option:

You have selected the following HOUSSE option. Please review the information and
enter the appropriate number of points toward your accumulation of 100 point.

HOUSSE Option

Service in the Content (Early Childhood Education or Elementary Education) Area

Description
Must be content-specific to core academic subject area

Served as a:

- Department chairteam leader in a content area

- Mentor teacher in a content area

- Cooperating teacher for intern/student teacher in a content area

- Academic club sponsar

- Academic judge

- Membership in a regional, state, or national professional content arganization
- Officer in a regional, state, or national professional content organization

- Committee member on a local, state, or national committee to develop, select,
evaluate, or validate content standards, curriculum, or assessments. Example:
Curriculum Access Resource Guide (CARG) - Other (provide documentation)

*10 points for any one item
# 20 points for two or more items

Documentation Required

Maximum of 20 points

(O There are no service points to record
O 10 points for any one item
® 20 points for two or more items

(¥) ACCEPT - Accept the entry above and continue the wizard
() CANCEL -1 do not want to continue the wizard

Next \)
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We are again presented with the summary points screen. However, since we have now
accumulated 100 points the screen has defaulted to Submit the application.

Click the Next button to submit the HOUSSE application.

L
High Objective Uniform State Standard of Evaluation Wizard - Page 4 of 4 QJ

HOLUS3E qualifications to be submited for:
Educator: 999999- Foresters, Allen

Flease review the submitted HOUSSE points below. If you are finished entering the
application then submit it, otherwise continue the entry process.

By sumitting the HOUSSE application, you are attesting that all infarmation has been
entered correctly and accurately portrays your background and experience.

Hon HQ Credential Areas

Entered  Description Max Total

:4[] "E'Cnurse'wnrk in the Core Academic Subject Area '.Hm ”140 Il

:':ﬁ]' 'E"'f"'éars of .S.E.l.t-i.EfEiE'tdrjf' Teac'hi'h'g' Experienn:e :49 '240'

20 [Senvice in the Content Area i 20 |20

@ﬁu:ad-emic Institute nrI':"rnfess'innai'bevéinpment 7 :i’.-tl' U
|Achievement of Students Taught - ':2[] []
[National Board Certification 30 o
'éil"ntalﬁccumulated Foints: 1[][]

{7y  CONTIMUE - Continue entering HOLSSE information
() SUBMIT -1 have completed the HOUSSE, please submit it
{» CANCEL- | do notwant to continue the wizard

e (@5

Page 48 of 51



Oklahoma Educator Credentialing System (OECS) Phase | — Highly Qualified Teacher System

Once you have submitted your application you will see a screen similar to the screen
below. It will say that your application has been submitted for review. This means that
the application is now on file and has been submitted to your local principal for approval.

You will notice that the area in which you applied for high qualification is now in a
Pending status. Once it is approved it will change to HQ, for Highly Qualified.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education
Sandy Gamett, State Supen ntendent of Public|

” Summary E Credentials | ¥4 High Qualification Status ﬂ Profile O Help
41812007 Credentials for Allen K Foresters

Teacher Currently Employed at 57-1029-715 BARNSDALL, BARNSDALL HS

Help Using OECS

[ Submit New Teaching Area Qualifications |

- - B N
The application has been submitted for review

| ok- Okiahoma |DU UnwersﬂyofOkJahoma | B-Bachelors |0000 - Not Assigned [
- | OK-OKahoma [UCO - University of Central Oklahoma | M-Masters  |0000-Not Assigned l0712711984
National Board Certificates On File
T E———— e

|No Mational Board Certificates On File

Teaching Credential Areas

ELEMENTARY EDUCATION 93 |Grades 110 8 06202011 | PENDING
[ 2021 |READING SPECIALIST 04 |Kinderaarten to Grade 12 06/30/2011 | NOTHQ
| 6575 |SOC STUDIES MID SCH | 95 |Grades 6o 8 (Middle School) | 06/20/2011 |  NOTHQ
[NoTests On File ForEducator ~ |Class Code Class Descripton ~ HQ Status
[1051 [FIRST GRADE [NOT Ha
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3.4 Reviewing Your Application Status

You can check on the status of your submitted application by selecting the High
Qualification Status toolbar menu. This menu will display the screen shown below. All
areas will be displayed along with all application that have been submitted and their
current status.

The applications are listed in descending order by submission date so that the most
recently submitted applications are displayed first.

We also have the option to submit additional applications if we hold other areas in which
we are not yet considered highly qualified.

You can review the application details for any given application by clicking the Review
link to the right of the application.

OECS - Oklahoma Educator Credentialing System

Cklahoma State Department of Education
Sandy Gamett, State Superintendent of Public Instruction

& High Qualification Status |

U_ Summary . Credentials

Welcome to OECS
4.‘8?21!]7 Credentials for Allen K Foresters
Help Using OECS
| Submit New Teaching Area Qualifications 1
_ Lo hidit il bodionioi
Mavigation 1501 ELEMENTARY EDUCATION 06/30/2011 PENDING
2021 READING SPECIALIST 06/30/2011 NOT HQ
_ 6575 SOC STUDIES MID SCH 06/30/2011 NOT HQ
Highly Qualified Applications
. _ - - [
ELEMEMTARY [41812007 8:50:13 High Chjective Uniform State Standard of | . School Site | ;
‘ Y |EDUCATION | PHl ‘ Evaluation (HOUSSE) [pending) “pincipal  |ReVieW
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In the example below we have clicked the review link. We can now see all the
information for the selected application, including the approval information.

Any approvals that have been performed will show on this screen as soon as they
occur. You can also withdraw your application if you change your mind or make a
mistake.

Applications can not be withdrawn after they have been approved.

OECS - Oklahoma Educator Credentialing System

Oklahoma State Department of Education

edentials for Allen K Foresters ‘

Highly Qualified Applications

m it Bk 7
ELEMENTARY 4/8/2007 High Objective Uniform State Standard of 2 School Site
| 1501 ‘EDUC}\TIDN ‘ 8:50:13 Pl ‘ Evaluation (HOUSSE) Pending| “prngpay | VWithdraw

Approvals For Application

|No Approvals On File
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